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How to Create a Grading Rubric in Blackboard  

Using rubrics are a wonderful way to give your students a “Check List” for an assignment and it 

also allows them to see that all students will be evaluated equally with a rubric. Middle States 

Accreditation recommend that Grading Rubrics are made available to students before they 

submit their assignment. 

How to create a rubric 

1. Log into Blackboard. 

2. Navigate to the course for the rubric. 

3. Click on the Course Tools in the Control Panel.  

4. Click on Rubrics. The Rubrics page should be displayed listing all the available rubrics in 

that particular course. 

5. Click Create Rubric. 

6. Type in the name of the rubric. 

7. Type in a description for the rubric. The description will show on the Rubrics page. 

8. Scroll down to the Rubric Detail section. 

9. Click on Percent, right of Rubric Type: Select Point 

Range. 

10. Click on Add Column, if you need more than three 

columns. A new column is added to the right. Follow 

step 11 to move the column to the left.  

11. Click on Levels of Achievement button. Select the new 

column then Click on the Move Left arrow to move the 

column to your desired location. 

12. Click on the Drop-down Arrow to the right of the column name and choose edit. Type in 

the new name and click Save. Edit any column or row names in the same manner. Row 

descriptions should be entered in the Row name. 

13. Click in the Points boxes and type the point ranges for the different levels of 

Achievement.  

14. Click the Submit button. 

 

 

NOTE: If a rubric has been used for another course, you can export it and then import in into 

another course. 

 

Warning 

Google Chrome was used to create these instructions. If you are using a different browser, the 

instructions may differ. Please do not use Internet Explorer for Blackboard. 


